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~ -SECRET~ W
OFFICE OF STRATRGTC SERVICES

WASHINGTON, D.C,

ISSUED: 3 July, 1943
SFFECTIVE: 28 Junc, 1943

TO: LIsT

2

SUBJECT: Securitby Investigation of ¢ivil Service Personnel

le By direction of Goneral Donovan the Sceurity Office will undor-
taks the investigation of all Civil Service personnel proposcd for
membershio irn the Office of Strategic Services begirning Monday
morning, 28 Jjune, 1943,

2¢ Tho form of questionnalre to be uscd in conncetion with these
invéstigations is known as Form SA-2 and is entitlod "PERSONAT, HTZTOR"
STATEMENT",  Ono copy of this Form must be #illed ouk by cach cindi-
dates A Supply of these Forms is availobl: in the Civilian FPersonnel
Branch or, "in cascs of emergoney, in the Security Office,

5e¢ In order to facilitate the keeping of nroper rocords covering
Civil Service personnel who are under consideration for employment
by the Office of Stratogle Services all roquests for investigotion
for Civil Servico cmployees must be cloarod through the Chief,
Civilien Personnel Branch, The Socurity Offico will not acccpt such
requosts direet from Broanch or O0fficc Chicfs or othor originating
officicls, 1TIn normal cases tho arplicant will complietec Form SA-2 in
the Civilian Personnel PBranch 2long with obtheor nccessary forms, but

in cases where the application is handled direct by o Branch or Office

Chisf Fopm SA~2 must be routed through the Civilian Foersonnel
Branch before the Investigation will be undertakeon by the Security
Office,

44 No applicant shall onter on duty with the Offico of Strategic
Services until approved by the Sceurity Office, This parapgrapn shall
not be construcd to prevent the employment of candidates in the
Stenogrgphic Pool or, under special irrangements with the Sccurity
Office, in rositions not involving contocet with clasaficd metorial,
pending the complcection of investigation, ‘
S« The above regulations apply to .11 applications made on and
after 28 Junc, 1943, The applicotions in Procoss pelor to that date
will be trooted as heretofore.
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